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SPECIAL EVENT CRITERIA
 
Special Event is defined as a temporary
event, gathering, or organized activity 
that involves one or more of the following:

g	Having an impact on public safety 
g	Closing or impacting a public street,  
	 sidewalk, or trail
g	Blocking or restricting city-owned property 
g	Sale or distribution of merchandise, food, 
	 or beverages on city-owned property 
g	Erection of a tent equal to or greater  
	 than 400 square feet in area 
g	Installation of a stage, band-shell, trailer, van,  
	 portable building, grandstand, or bleachers 
g	Placement of portable toilets  
	 on city-owned property 
g	Placement of temporary no-parking  
	 signs in a public right-of-way 
g	Placement of pedestrian boundary  
	 markers on city-owned property 
g	Placement of additional waste containers

EXCEPTIONS TO THE ORDINANCE

g	Funeral processions or other motorcades  
	 which comply with traffic laws
g	Events which are authorized under a separate 
	 agreement or permit issued by the City 
g	Events held in special event facilities that have  
	 a certificate of occupancy and adequate parking, 
	 i.e. a hotel ballroom, Denton Civic Center, etc. 
g	Events managed entirely by the Parks and  
	 Recreation Department and/or a governmental  
	 agency acting within the scope of its function

CRITERIA AND
EXCEPTIONS

Separate permits will be required for tents, awnings, canopies, 
temporary signs, and large assemblies in conjunction with events.

“The Special Event Permit Application and Process helps us 
help you to ensure that public safety is a priority. Feel free 
to call or email me if you’re not sure if your event requires 
this application process and/or other permits.”
Jennifer Eusse, Special Events Supervisor

Common Events
Festivals, parades, marches
outdoor festivals, fun runs, 
triathlons, bike road races, 

neighborhood block parties, 
and fundraising events



Special Event Permit Application | 3

Application Assessment and Approval Process
Applications are processed by the Special Events Supervisor, in coordination 
with other City department staff, as needed. This process might result in the
need for additional information and/or requirements.

Applications seeking City Council and Parks, Recreation, and Beautification Board
approvals must submit a Letter of Request at least 90 in advance of the event. 
Examples include but are not limited to:

g	Requests for exceptions to the Noise Ordinance 
g	Requests for City co-sponsorship 
g	Requests for sale/consumption of alcohol in a City park

Alcohol requests require a recommendation by the Parks, Recreation, 
and Beautification Board prior to seeking City Council’s approval.
The Letter of Request Form is required for all City Council requests.

Secure Event Date(s)
A Letter of Intent may be submitted in advance of the application to 
secure a date. Events on City Park property require a $100 refund-
able deposit with the Letter of Intent. The deposit will be refunded 
pending no damage to City property. Event organizers can opt to 
reuse the deposit for reoccurring events, pending no damages. 
Event organizers are responsible for securing annual events dates.

Submit Special Event Permit Application with the following:
g	$30 application fee and $100 deposit, as needed
g	Site Plan, Traffic Plan, and Public Safety Plan
g	Permits, Street Closures Notification Forms, etc.

Staff will help identify what supplement requirements are needed 
with your application. Additional requirements may be requested
as a result of the assessment process.

Application Approval, Denial, and/or Revocation 
A Special Event Permit is granted once the application, supplemental requirements 
have been approved and ALL fees have been paid. In some cases, an event permit 
can be granted ahead of event day permit inspections.

City Council requests must be approved before an event permit can be issued.
Refer to Ordinance Sec. 25-220 for approval, denial, and/or revocation as needed.

PLANNING | APPLICATION PROCESS

STEP 1

STEP 2

STEP 3

ADDITIONAL STEP
pending requests
for City Council
and the Parks,

Recreation, and 
Beautification Board

STEP 4

https://library.municode.com/tx/denton/codes/code_of_ordinances?nodeId=SPACOOR_CH17PRMA_ARTIINOOD_S17-20NO
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Application Fee and Deadlines DUE Prior to Event Start Date

Special Event Permit Applcation, $30 nonrefundable No less than 60 days
Plus City Council Request(s) | no additional fee No less than 90 days

Plus Park Board Request(s)  | no additional fee No less than 90 days

Additional Fees and Deadlines DUE Prior to Event Start Date

Deposit for City Parks | $100 Up to 12 months
This deposit is applied to secure an event date and is refunded pending no damages

Vendor Permit, $25 for-profit | $15 non-profit 3 days
The Vendor Permit is a single-day permit to sell or do business on park property during a festival, event, or rental. 

Temporary Food Permit, $35 3 days
The Temporary Food Permit is required for each vendor serving and/or selling food.

Tents, Canopies, Temporary Structures Permit | $35 30 days
Places of Assembly Permit, $200 30 days

Supplemental Documents and Deadlines DUE Prior to Event Start Date

Parade + Street Closure Request & Notification Forms 60 days

McKinney Street Parking Lot Rental Request, $50 60 days

William Square Parking Lot Request, fees vary per request 60 days

Neighborhood Block Party Request, no fee 30 days

Street Closure Request & Notification Forms, no fee 30 days

Event Security Request, fees vary per request 30 days

Solid Waste Request, fees vary per request 30 days

Certificate of Liability Insurance 30 days

Site Map, Traffic Control Plan, and/or Public Safety Plan 30 days

Texas Alcoholic Beverage Commission Permit 30 days

First Amendment Activity, no fee 7 days
First Amendment Activities are exempt from the Special Event Application fee and costs associated with police at the event. 
First Amendment Activities are also exempt from the insurance requirements set forth in Sec. 25-248.

Applications that require the Parks, Recreation, and Beautification 
Board’s recommendation and City Council’s consideration for 
approval are due 90 days in advance of the proposed event date.

PLANNING  | APPLICATION AND PERMIT DEADLINES

https://secure.rec1.com/account/login
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Alcoholic Beverages at Special Events
In summary, the possession and consumption of alcoholic beverages is only permitted 
during an event, activity, and/or rental at the following locations and requires approval 
by the City in advance: Quakertown Park, Denton Civic Center, North Lakes Park, 
excluding North Lakes Rec Center and North Lakes Annex. The sale of alcoholic 
beverages on City owned-property requires approval by the Parks, Recreation, 
and Beautification Board and City Council.

Solid Waste and Recycling Requirements 
Waste containers, excluding dumpsters, are available for events on City property. 
Additional containers or dumpsters may be necessary to provide adequate waste  
and recycling collection service. Recycling is required on all City-owned property  
in accordance with Resolution R2008-004.

Special Event Permit + Amplified Sound
At an outdoor music festival, amplified sound should not exceed 70 dba at the 
established perimeter of the event. Outdoor Music Festival is defined as any form 
of musical entertainment provided by live performances if: 

1.	 More than two 200 people are in attendance at any one performance; 
2.	 The event requires paid admission; or
3.	 Any of the performers or performance are not within a permanent, enclosed structure; 
4.	 Any of the performance involves the use of amplified sound

An exception to the noise ordinance is needed based on one or more of the following: 

Events Monday-Saturday 
g Hours of Operation; Monday-Saturday, 10 p.m.-7 a.m.; amplified sound 70 dba or less 
g Amplifed Sound Level; anytime amplified sound level is over 70 dba 
g Both; Hours of Operation, plus amplified sound over 70 dba 
 

Events on Sunday   
g Hours of Operation; anytime on Sunday  
g Amplifed Sound Level; anytime amplified sound is over 65 dba 
g Both; Hours of Operation, plus amplified sound over 65 dba

Commercial General Liability Insurance and Liquor Liability Insurance
The City has the right to lower or increase Commercial General Liability Insurance
based upon factors such as the type of event, equipment, location, and the number 
of people involved.

Special event organizers who request to sell or serve alcoholic beverages or otherwise 
make it available to the public, on City-owned property, must provide Liquor Liability 
(Dramshop) Insurance or Host Liquor Liability coverage by the alcoholic beverage  
license/permit holder, in an amount of not less than $1,000,000 per occurrence.

The following is a summary of the most common 
ordinances and policies relating to use of public 
property. Click here to search City ordinances.

PLANNING  | ORDINANCES AND CITY POLICY

https://library.municode.com/tx/denton/codes/code_of_ordinances
https://library.municode.com/tx/denton/codes/code_of_ordinances?nodeId=SPACOOR_CH17PRMA_ARTIINOOD_S17-20NO
https://library.municode.com/tx/denton/codes/code_of_ordinances?nodeId=SPACOOR_CH22PARE_ARTIIPARU_S22-32POCOALBE
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EVENT DESCRIPTIVE REQUIREMENTS

Preparing for an event is a critical part of the process and the event organizer 
is responsible for completing these and submitting all other requirements.

Event and Contact Details
•	 Name, location, description
•	 Organizer/organization contact details
•	 Event dates,times, set-up/take-down 

Event Description
•	 Event purpose
•	 Event entertainment and activities
•	 Number/types of animals and vehicles

SITE MAP REQUIREMENTS  

The Site Map represents the event layout and needs to effectively cover all requirements such 
as vendor booth size & locations, parking, restrooms, entrance and exits, and electrical needs. 
For larger events, the Public Safety Plan must be submitted separately from the Site Map. 

REQUIREMENT 
HIGHLIGHTS:

Hand drawn 
site maps/
plans are not 
accepted.

g Temporary structures, tents, equipment, awnings, canopies, etc.
g Food, beverage, merchant booths; food trucks, mobile vendors
g First-aid station, fire lanes, EMS equipment
g Stage, loudspeakers with orientation
g Signage, parking, accessible parking
g Trash cans, portable restrooms, generators
g Inflatables, temporary power poles

PUBLIC SAFETY PLAN 

Public Safety Plan represents the description and location of emergency services, evacuation, 
fire prevention, and fire suppression on the property being used for the event, and EMS for 
entertainers, exhibitors, attendees, and other persons at the event. Public Safety requirements 
can be identified on the Site Map, however staff will require a separate map for larger events.

REQUIREMENT 
HIGHLIGHTS:

g Location of evacuation plan and EMS for all in attendance
g Location and type of fire prevention and suppression devices/vehicles
g Emergency contact information must include mobile/cell numbers  
         of organizers that will be on-site on the day of the event.
g Events larger than 10,000 in attendance will be required  

to coordinate with the City to develop a Public Sately Plan

Attendance 
•	 Estimates for daily peak times 
•	 Estimates per day and duration of event
•	 Estimates for attendance during peak times 

Description Requirements
•	 Sale or consumption of alcohol, if applicable 
•	 Parking and public transportation
•	 Public notifications, if applicable

PREPARING | APPLICATION REQUIREMENTS
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TRAFFIC CONTROL PLAN

A Traffic Control Plan submitted as part of this application must be developed by a professional 
engineer or licensed traffic control professional in accordance with the Texas Manual on Uniform 
Traffic Control Devices. Traffic control and direction upon City rights-of-way shall be allowed 
only by a Denton Police Officer, Denton Parking Enforcement Officer, 
or other sworn law enforcement officer. Vehicular traffic control and 
direction by private citizens in the City rights-of-way is prohibited. 

REQUIREMENT 
HIGHLIGHTS:

g Requires Traffic Control Plan
g Requires Street Closure Request Form
g Hand-drawn Traffic Controls Plans are not accepted
g Vehicles may not be used to block traffic or an intersection

PARADES, FUN RUNS, ROAD RACES, ETC.

A parade means any assembly, march, demonstration, or procession on public streets in the 
City consisting of people, animals, or vehicles traveling together and likely to interfere with the 
normal flow of traffic. Parade requests and fun runs need to be description of the route per the 
application as well as submit a route per the traffic control plan.

REQUIREMENT 
HIGHLIGHTS:

g Requires a Street Closure Request and Notification Petition 
g Event organizers must cleanup trash/animal waste left on the route
g Courses must be pre-approved before submission  

for a US Track & Field course certification.
g Road race and fun run courses must include the start  

and finish lines, water and first aid station locations,  
and entertainment and cannot interfere  
with business or residential ingress/egress. 

CERTIFICATE OF LIABILITY INSURANCE 

The City may lower or increase the amount of required insurance based upon  
the type of event, location, number of people, provision of alcohol, and other factors or risks 
per the ordinance. Permit applicants must furnish the City with a certificate of insurance 
complying with minimum standards sufficient to protect event attendees, the general public, 
and City-owned property per the ordinance and as outlined below, including potential property 
damage arising from the event that impacts or occurs on City property. 

REQUIREMENT 
HIGHLIGHTS:

g $1,000,000 per Occurrence General Liability
g $1,000,000 per Occurrence Liquor Liability
g Public events on City property require insurance coverage  

showing  the City of Denton as “Additional Insured” unless told otherwise

PREPARING | APPLICATION REQUIREMENTS

SAMPLE

SAMPLE

https://www.cityofdenton.com/CoD/media/City-of-Denton/Residents/Parks%20and%20Rec/Event%20Guide/Sample-COI.pdf
https://www.cityofdenton.com/CoD/media/City-of-Denton/Residents/Parks%20and%20Rec/Event%20Guide/Sample-Traffic-Plan.pdf
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Parking Related Provisions
Site Plans must include parking, ADA parking,
and public transportation. If parking is on 
private property, written permission by the 
property owner to use the lot must be 
submitted with the applicaiton.

City Authority over Parking
The City shall have authority, when reasonably 
necessary as determined by the Police Dept, 
to prohibit or restrict the parking of vehicles 
along a street, highway, or part thereof adjacent 
to the site of the event.

Trailers or Other Vehicles
Trailers or other vehicles may be temporarily 
occupied as living quarters at an event site 
parked not less than three hundred feet (300’) 
from any residential district, and must comply
with all City Ordinances and regulations. 
Please coordinate as needed with the
Special Events Supervisor.

Texas Alcoholic 
Beverage Commission
For special events requiring a permit from the 
Texas Alcoholic Beverage Commission (TABC),  
a copy of the State permit shall be required  
prior to the issuance of a Special Event Permit. 

Please contact Beth Gray with any questions 
regarding service of alcohol at events.

Beth Gray, Agent III, TABC
Denton County Building
750 S. Mayhill Rd., Suite 116B
(940) 349-2877
www.tabc.state.tx.us

Alcohol at Special Events
If alcohol is being served on City-owned
property, a law enforcement professional 
is required to be on-site during the Event. 

It is the responsibility of the applicant to ensure 	
that if alcoholic beverages will be possessed and 
consumed during a Special Event that he/she/
they have obtained all necessary City approvals 
for such possession and use.  

If alcohol is being possessed or consumed in  
a City park, it requires recommendation by the 
Parks and Recreation Board, approval by City  
Council, and a Special Event application and 
Letter of Request must be submitted at least 
(90) days prior to the event.

Liquor Liability Insurance
Additionally, Liquor Liability (Dramshop Liability) 
or Host Liquor Liability insurance coverage in the 
amount of $1,000,000 shall be provided, naming 
the City of Denton as an additional insured.

Signage
Signs used must comply with the Sign Regulations 
for special event and promotional signage found 
in Chapter 33 of the Code of Ordinances. 
Accordingly, no event signs can be placed 
in the City rights-of-way.

Glass containers are prohibited in City parks.

Indicates a Site Map Requirement

Public Parking Resources

A Planning Guide for Making 
Temporary Events Accessible 
to People With Disabilities

ADA Compliance  
for Outdoor Events

ADA Accessible Parking
Spot Calculator

Public 
Parking Lots

Downtown 
Parking

Downtown 
Street Parking

PROVISIONS | PARKING, ALCOHOL, SIGNAGE

https://www.tabc.state.tx.us/
https://www.google.com/maps/d/viewer?mid=1tOZc-T41GwNdQfDSQLW1LfRJwLWseTgh&ll=33.212315885102406%2C-97.12962535000003&z=16
https://adata.org/sites/adata.org/files/files/EventPlanningGuide_Final_2015-LP.pdf
https://adata.org/sites/adata.org/files/files/EventPlanningGuide_Final_2015-LP.pdf
https://adata.org/sites/adata.org/files/files/EventPlanningGuide_Final_2015-LP.pdf
https://adata.org/sites/adata.org/files/files/EventPlanningGuide_Final_2015-LP.pdf
https://adata.org/sites/adata.org/files/files/EventPlanningGuide_Final_2015-LP.pdf
https://adata.org/sites/adata.org/files/files/EventPlanningGuide_Final_2015-LP.pdf
http://onsiteco.com/ada-parking-spot-calculator/
http://onsiteco.com/ada-parking-spot-calculator/
https://www.google.com/maps/d/viewer?mid=1bzeCiURdCc63AOcwWmTx_KoLsUI&ll=33.21506483440378%2C-97.13013905000003&z=17
https://www.google.com/maps/d/viewer?mid=1tOZc-T41GwNdQfDSQLW1LfRJwLWseTgh&ll=33.212315885102406%2C-97.12962535000003&z=16
https://www.google.com/maps/d/viewer?mid=13gsJcQGfLmES0iQ22TZNK4ouGFuVA6pe&ll=33.212315885102406%2C-97.12962535000003&z=16
https://www.google.com/maps/d/viewer?mid=1bzeCiURdCc63AOcwWmTx_KoLsUI&ll=33.21506483440378%2C-97.13013905000003&z=17
https://www.google.com/maps/d/viewer?mid=1bzeCiURdCc63AOcwWmTx_KoLsUI&ll=33.21506483440378%2C-97.13013905000003&z=17
https://www.google.com/maps/d/viewer?mid=1tOZc-T41GwNdQfDSQLW1LfRJwLWseTgh&ll=33.212315885102406%2C-97.12962535000003&z=16
https://www.google.com/maps/d/viewer?mid=1tOZc-T41GwNdQfDSQLW1LfRJwLWseTgh&ll=33.212315885102406%2C-97.12962535000003&z=16
http://onsiteco.com/ada-parking-spot-calculator/
https://adata.org/sites/adata.org/files/files/EventPlanningGuide_Final_2015-LP.pdf


Special Event Permit Application | 9

Carnival and Fair | Permit Required
Rides and/or attractions associated with Special Events shall conform with the statutory 
rules and regulations set forth in Chapter 21, Article 21.53 of the Texas Insurance Code, 
designated the Amusement Ride Safety Inspection and Insurance Act, as amended. 
Copies of inspection reports will be required.

Tents and Canopies | Permit Required
Any Special Event which includes the use of a tent, canopy, or temporary structure shall 
meet the requirements in the Fire Code. Fire lanes for emergency equipment must be 
provided and the site prepared in a manner so as not to be a fire hazard as determined 
by the Fire Chief. $35

An operational permit is required to operate an air-supported temporary membrane 
structure or tent having an excess of 400 square feet or a canopy in excess of 700 square feet.

Temporary Ground-Support Structure | Permit Required 
A single fire construction permit is required to erect and take down a temporary 
special event structure. Examples include ground-supported structure, platform, stage, 
stage scaffolding or rigging, canopy, tower supporting audio or visual effects equipment 
or similar structures not regulated within the scope of the International Building Code. 

10 x 10 EZ-UP Tents do not require a permit

PROVISIONS  | TENTS AND FIRE OPERATIONAL PERMITS, 

Examples of event tents that do not require a permit:

Examples of event tents an excess of 400 square feet that require a permit:

https://law.justia.com/codes/texas/2005/i1/001.00.000021.00.html
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Event Security Police Protection
Applicant/event organizer is responsible for 
reimbursing the City for the cost of police 
personnel; three-hour minimum per officer.  
Includes salary, overtime, and vehicle usage.

3-hour Minimum per Police Officer 
Includes salary, overtime, and vehicle usage.
Due to differences in staff salary, the fee may
vary based on personnel assigned to the event.

Objective standards used to determine 
the number of law enforcement officers:
g Road closures 
g Event alcohol consumption
g Time, date, and length of event
g Estimated number of attendees 
g Wild or undomesticated animals
g Parade or other moving event route
g Use of adjacent residential/commercial areas
g Vehicular and pedestrian traffic conditions
g Need for safety zones, i.e. helicopter landing

All reasonable alternative routes, times, and locations will be considered so as to offer the applicant the 
option that will provide the lowest costs consistent with the general public health, safety, and welfare. 
The cost or a portion of the cost of public safety personnel to meet these guidelines may be requested 
by the applicant and provided as in-kind services by the City upon approval from City Council.

Emergency Medical Services (EMS)
Applicant/event organizer is responsible for  
reimbursing the City for the cost of EMS 
personnel; four-hour minimum per officer.  
Includes salary, overtime, and vehicle usage.

4-hour Minimum per EMS Personnel 
Includes salary, overtime, and vehicle usage.
Due to differences in staff salary, the fee may
vary based on personnel assigned to the event.

Objective standards used to determine the
number of EMS personnel and ambulances:
g Road closures 

g Peak hourly attendance

g Event alcohol consumption

g Estimated number of attendees

g Time, date, and length of event

g Use of adjacent residential/commercial areas

g Need for safety zones, i.e. helicopter landing

Click to email a Request 
for Cost of Services for 
Police Security specific 
to your event.

Click to email a Request 
for Cost of Services for 
EMS and/or Fire Services
specific to your event.PERMIT PERMIT

PROVISIONS | PUBLIC SAFETY

mailto:David.Becker%40cityofdenton.com%2C%20Jennifer.Eusse%40CityofDenton.com?subject=
mailto:David.Becker%40cityofdenton.com%2C%20Jennifer.Eusse%40CityofDenton.com?subject=
mailto:David.Becker%40cityofdenton.com%2C%20Jennifer.Eusse%40CityofDenton.com?subject=
mailto:David.Becker%40cityofdenton.com%2C%20Jennifer.Eusse%40CityofDenton.com?subject=
mailto:Tony.Salas%40cityofdenton.com%3B%20Jennifer.Eusse%40Cityofdenton.com?subject=Cost%20of%20Service%20Request%20per%20Special%20Event%20Application
mailto:David.Becker%40cityofdenton.com%2C%20Jennifer.Eusse%40CityofDenton.com?subject=Cost%20of%20Service%20Request%20per%20Special%20Event%20Application
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Waste Water & Sanitation 
Portable Restrooms
A sufficient number of portable type sanitary facilities must b provided on the premises as determined 
necessary using standards as established by the Portable Sanitation Association International (“PSAI”).

City Staff Coordination for Portable Restroom Locations
Special events held on City property or in a City park, will need to coordinate and 
request approval for the temporary location of portable restrooms and must be 
identified in the Site Map.

Disposal of Waste Water
Event organizer shall submit a plan for the disposal of waste water, including capture 
and containment, which must be approved by the City prior to the Special Event. 
The plan must be in accordance with all local, State, & Federal laws. 

A sturdy five-gallon plastic container equipped with a spigot to receive and store liquid 
waste must be available. All wastewater from sinks, steam tables, etc., must be drained 
or disposed of into the sanitary sewer system or in a manner that is consistent with 
liquid waste disposal requirements.

Approval of
Waste Water

Disposal Plan is 
required by the 

Consumer Health
Division

Electrical Provisions
All electrical equipment and installations shall comply with the currently adopted version of the National 
Electric Code. Electrical requests are made during the application process and is provided as a courtesy 
of the City where electric pedestals are available. Event organizers can make arrangements to use generators 
for electrical needs beyond what the City provides. Generator locations are required on the site map.

Bounce houses and 
other inflatables 
require generators.

All reasonable alternative routes, times, and locations will be considered so as to 
offer the applicant the option that will provide the lowest costs consistent with the 
general public health, safety, and welfare. C

PROVISIONS  | ELECTRICAL, WASTE WATER, AND SANITATION

http://psai.org/wp-content/uploads/2013/06/PSAI-Extended-Chart.jpg
https://adata.org/sites/adata.org/files/files/EventPlanningGuide_Final_2015-LP.pdf
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Solid Waste | Recycle and Trash Disposal Requirements 
Events held on City property, or sponsored by the City or one of its 
departments, is required to supply recycling for attendees and vendors; 
although, every special event held in Denton is encouraged to recycle. 
City staff can help you determine trash and recycling needs based 
on the location, size, duration, and nature of the event.

STEP 1 | Determine your Level of Service Needs 

Events on City-owned Property | Use Containers Available on City-owned Property
→		 Trash containers are on-site, ready for use. 
→		 Recycling containers for bottles and cans are on-site, ready for use. 
→		 Recyclable materials such as cardboard, should be sorted and collected for recycling 
			  and placed in an on-site blue recycling dumpster or taken to a recycling drop-off center.
→		 Large events may require ordering recycling/trash services to collect excess waste.

Events not on City-owned Property | Use Free, Temporary Containers, email or call (940) 349-8027	
→		 Use the City’s free portable, collapsible, temporary trash and recycling containers 
→		 After your event, deliver the bagged bottles and cans, flattened cardboard, etc.,  
			  to a Recycling Drop-off Center. You may place bags of  bottles and cans in a 
			  “Plastic Only” dumpster, you do not have to sort the materials.
→		 Event organizers need to make arrangements to pick-up the containers, properly
			  deliver them to a drop-off center, then return them to the Solid Waste Department.

Events that Need Recycling & Trash Services | Use Fee-based services, email or call (940) 349-8027	
→		 Service fee includes delivery and collection of recycling containers, banners, recyclables, 
			  and a recycling dumpster, if needed. Trash dumpsters are also available, if needed. 
→		 Contact Solid Waste/Recycling at (940) 349-8027 to determine the level of service needed.

STEP 2 | Promote that your event will recycle.
STEP 3 | Pick up the “Recycle, Don’t Litter” banner to display at your event.
STEP 4 | Place recycle and trash containers side-by-side to reduce contamination.

RECYCLABLE ITEMS
Bottles and cans
Plastic, Glass          
Boxboard, Aluminum
Clean foil pans
Paper newspaper
Flattened cardboard
Empty steel and tin cans
Plastic cups, #1-7
No styrofoam

NON-RECYCLABLE  
Syrofoam
Food or liquid
Plastic bags or wrap
Food wrappers
Plates or food boats
Paper towels or napkins
Plastic utensils or straws

Portable, collapsible, and Available to Borrow FREE of Charge 

PERMIT

Click to submit 
a Request for a 
Cost of Service

PROVISIONS Application Requirements

mailto:Brandi.Neal%40cityofdenton.com%2C%20Jennifer.Eusse%40CityofDenton.com?subject=Cost%20of%20Service%20Request%20per%20Special%20Event%20Application
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Neighborhood Block Party
Applications are due 30 days prior to the proposed block party 

Application is Required | Neighborhood block party organizers are required to obtain a 
Special Event Permit from the City and are subject to the filing periods set forth in Sec. 25-216.

Notification is Required | A process for notifications to affected properties adjacent 
to the party must be submitted in accordance with Sec. 25-217. 

Exempt from Application Fee | Neighborhood block parties will be exempt from the 
Special Event Application Fee, but may be subject to other City fees (e.g. tent permit fees). 

Exempt from Insurance Requirement | Neighborhood block parties are exempt from 
the insurance requirements set forth in Sec. 25-248.

Neighborhood Block Party Application Process and Requirements

STEP 1 | Complete the Street Closure Request Form 

STEP 2 | Complete the Street Closure Notification Process and Submit the Form
	 All property owners and/or tenants affected by the street closure must be contacted and
	 informed of the proposed street closure, and indicate their favor or opposition by signing 
	 the Notification Form. If additional sheets are needed, please photocopy the form.

STEP 3 | Submit an official Traffic Control Plan
	 Temporary street closure requests must include a Traffic Control Plan that meets Federal 
	 Manual Uniform Traffic Control Devices (MUTCD) standards. The Traffic Control Plans must 
	 be developed by either a professional engineer or a barricade company that provides Traffic
	 Control Plans and barricades in compliance with the MUTCD. Traffic control device standards 	
	 provide the warning and guidance 	needed or the uniform and efficient operation of all 
	 elements of traffic in a manner intended to minimize the occurrences of accidents and injury.

	 Traffic Control Plans require MUTCD standard barricades and signs and are obtained by 
	 contracting a barricade company. The City does not provide traffic plans, barricades, or signs.

STEP 3 | Submit 30 days all of the above prior to the block party via email 
	 or in person at Denton Civic Center.
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Permits are approved, issued, and delivered on-site after the inspection.

1.	 Only approved food products will be permitted. Preparation or storage of food 
	 in the home is not permitted. All condiments available for customers, including 
	 relish, catchup, mustard, etc. shall be in single service packets or dispensed from 
	 sanitary dispensers. Single service plates and utensils shall be provided.

2.	 All perishable food products shall be maintained under proper temperature control.
	 A thermometer for checking the internal temperatures of foods is required (0-220 degrees F).
	 Hot Food: 135 degrees or hotter  |  Cold Food:  41 degrees or colder.

3.	 Foods shall be protected at all times. Booths shall be enclosed or covered with a tent  
	 or canopy. Open or unprotected displays of food shall not be permitted. All food and  
	 food supplies are to kept or stored a minimum of six (6) inches off the ground.

4.	 Ice to be used for human consumption shall be properly stored. Ice used to refrigerate  
	 food, drink bottles, or cans shall be stored separately from ice used in food or drinks.

5.	 All employees shall: 
		  a) Have a food-handler certification on-site 
		  b) Wear clean clothes and approved hair restraints 
		  c) Wash hands with soap and water as frequently as necessary  
		  to keep them clean, even when disposable gloves are used 
		  d) Use disposable gloves, paper, or utensils when handling food.

6.	 Eating, drinking, and the use of tobacco in any form is prohibited in food preparation  
	 or service areas. Drinks are allowed only if they are covered with a tight-fitting lid and  
	 consumed through a straw.

7.	 Have three (3) containers available for the following uses of water: 
		  1) Soapy water for washing utensils or anything that needs washing;
		  2) Rinse water for rinsing utensils; 
		  3) Water for sanitizing utensils; use bleach (1 tablespoon of bleach to 1 gallon of water)  
		  or sanitizer. Need test strips to test sanitizer strength.

8.	 Have a five (5) gallon insulated container of warm, clean water, the container shall  
	 have a spigot that can be turned on to allow water to flow; a wastewater container;  
	 liquid soap; paper towels; and a container for collecting waste water from hand-washing.

9.	 Have gloves available for use with ready-to-eat foods.

10.	 All trash must be contained in leak-proof, non-absorbent containers lined  
	 with plastic bags and covered.

11.	 Toxic items must be properly labeled and stored away from food, food prep areas, and food supplies.

12.	 Floor under food prep areas. A floor may be of concrete, machine-laid asphalt, dirt or gravel 
	 if it is covered with mats, removable platforms, duckboards, or other suitable materials that 
	 are effectively treated to control dust and mud.

13.	 A fire extinguisher

Consumer Health Division | 221 N. Elm St. Denton, Texas 76201 | Office (940) 349-8360, Fax (940) 349-7208

Temporary Food Permit Requirements

PERMIT
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WASH RINSE SANITIZE

OVERHEAD COVERING

Equipment Requirements for Temporary Food Booth

Health permits are approved, issued, and delivered on-site after the inspection.

→	 Five-gallon insulated water dispenser 
	 for hand washing
→	 Approved sanitizer, 
→	 Liquid hand soap			 
→	 Paper Towels
→	 Digital thermometer 
	 Hot Food: 135 degrees or hotter
	 Cold Food:  41 degrees or colder
→	 Plastic gloves 
→	 Electric or mechanical food warmer or grill
→	 Electric refrigerator if the event is more than four hours,  
	 or hard plastic style ice chest if less than four hours
→	 Sanitizer test strips 
→	 Dish washing station with three pails or tubs  
	 large enough to submerge items being washed

PERMIT
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Event Date(s) SET UP TIME START TIME PEAK TIME END TIME TAKE-DOWN Peak Daily
Attendance

Total Daily  
Attendance

Set-Up Day:

Event Day 1:

Event Day 2:

Event Day 3:

Take-Down:

Applicant Name: 

Street Address: City, State, and Zip: 

Mobile Number: Telephone Number: 

Email Address:  

Applicant is (check all that apply):            Event Organizer              On-site Emergency Contact              Organization Representative 

Organization Information
Organization Name: Organization Contact (if different from above):

Street Address: City, State, and Zip: 

Mobile Number: Telephone Number: 

Email Address: 

Type of Organization: 
HOT Funds Recipient             Yes                No

Event Information
Event Name: Event Type/Description: 

Location(s): 

Select all that apply to your event or function: 

Booth Related:            Food/Drink (serve or sale)             Alcohol (serve or sale)            Merchandise (giveaway or sale) 

Sound Related:            Live Music          DJ Music               Stage            No Stage             Speech and/or Announcements

Activity Related:         Parade                Carnival                Games/Crafts/Arts                  Inflatable(s)           Race Event

Service Request:         Security              Fire/EMS               Street Closures                        Solid Waste           Park Maint.

Other Activity: 

Admission:                   Free-Event          Fee-Based           Fundraising Event                    Public Event          Private Event           

SPECIAL EVENT PERMIT APPLICATION | Master Application

Applicant Contact Information
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Indicates a Public Safety Map requirement. 

VENDOR LIST
A list of vendors and their location on the Site Map
is required for Public Safety Communications.

Crowd Management 
Estimated Event Attendance: Estimated Number of Staff: 

Method of Communication: Number of Volunteers:  

Described Staff Identification Method, i.e. volunteers in yellow t-shirts, managers in red t-shirts, etc:

Event Contact Management | Mobile numbers are required
Contact Name: Mobile Number: 

Contact Name: Mobile Number: 

Contact Name: Mobile Number: 

Security Management | City of Denton Police or Private Security Company

Head of Security or Officer: Mobile Number: 

Contracted Security Provider: Mobile Number: 

If the City of Denton is proving security, please described their function and/or role, i.e. security, street closures, parade, etc.

Fire & Medical Management  | City of Denton Fire & Emergency Medical Services or Private Medical
Head of Medical Support: Mobile Number: 

Contracted Medical Provider: Mobile Number: 

EMS Support Location(s): 
On the site plan?                 Yes                 No

List # of Fire Extinguishers:
On the site plan?                 Yes                 No

If the City of Denton is proving EMS, please described their function and/or role, i.e. on-site medical services, first-aid, etc.

Incident and Communication Command | Missing Person, Weather Emergency, etc.
In the event of extreme weather or other emergencies, the City of Denton will refer to this Command and individual(s)  
listed below for information, announcements, cancellations, and/or emergency communications.
Head of Incident Command: Mobile Number: 

Head of Public Information: Mobile Number:

Describe your plan of evacuation and locations of emergency access locations:

SPECIAL EVENT PERMIT APPLICATION | Public Safety Communications
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Parade, Block Party, City Streets, Parking Lots                                                              If yes, submit the required…
Do your plans include a parade or march? Street Closure & Notification Form

Do you plan to close, block, or use a City street, trail, or sidewalk? Street Closure & Notification Form

Do you plan to close a street that will impact residents & businesses? Street Closure & Notification Form

Do you plan to use a private parking lot or property? Written Permission

Police, Fire, and Emergency Medical Services (EMS) If yes, submit the required…
Do you anticipate 2,000+ attendees or street/sidewalk spectators? Security and EMS Form

Do you plan to have security and/or EMS at your event? Security and EMS Form

Do you plan to request to serve or sell alcoholic beverages? Letter of Request, Cert. of Insurance

Food, Drinks, Merchandise, and/or Booth Vendors If yes, submit the required…
Do you plan to serve or sell food, drinks, and/or merchandise? Vendor & Temp. Food Permits

Do you plan to have vendors serve or sell food, drinks, and/or merchandise? Vendor Form & Temp. Food Permit

Do you plan to have any City compliant food truck(s) serve or sell at your event? Vendor Permit

Sanitation, Water, Waste Water, Recycling, and/or Restrooms If yes, submit the required…
Do you anticipate your event will generate enough trash to fill a dumpster? Solid Waste Request

Do you plan to use and/or dispose of water per Consumer Health requirements? Temp. Food Permit

Are you unsure if you’ll need trash containers at your event? Solid Waste Request

Do you anticipate your event will need portable restrooms based on the  
Portable Sanitation Association International requirements chart?

Solid Waste Request 
Street Closure, if needed

Music, Performances, Amplified Sound, Loudspeakers If yes, submit the required…
Do you plan to have live music, DJ music, performances, or announcements? Noise Exception Letter of Request

Do you plan to use a stage with amplified sound or music? Noise Exception Letter of Request

Do you plan to have any of the above on a Sunday? Noise Exception Letter of Request

Tents, Temporary Structures, Carnivals, Fairs, Amusement Rides If yes, submit the required…
Do you plan to use a tent larger than 400 sq ft or a canopy in excess of 700 sq ft? Tents/Canopies Permit

Do you plan to host a carnival, fair, and/or an event with amusement rides? Schedule Inspection with Fire Dept.

City Council Approval or City Service Requests If yes, submit the required…
Will your event require an exception to the noise ordinance? Letter of Request

Will your event require approval to sell or serve alcohol? Letter of Request

The following questions will help determine what supplemental forms, permits, or documents are required with this 
application. One copy of each requirement is needed, regardless of how often is appears in the right-hand column.  
All events are required to submit a Site Map, Traffic Plan (TCP), and Public Safety Plan (PSP).

SPECIAL EVENT PERMIT APPLICATION | Screening Questionnaire

By signing here, I confirm that I understand and have completed and/or attached the supplemental  
requirements listed and I understand that the Chief of Police, Director of Parks and Recreation,  
or his designee, have the authority, when reasonably necessary, to grant or require changes to  
these requirements for the safe and orderly conduct of my proposed event.



Preparation or storage of food in the home is not permitted. Food items served without approval by the Consumer 
Health Division may result in the suspension of your special event temporary food permit. Copies of food purchase 
receipts must be submitted with permit application. Booth requirements outlined on the Temporary Food Service  
Requirements document must be in place before a permit will be approved and issued. I acknowledge receipt of  
the food booth requirements and understand that failure to comply with City of Denton Ordinances may result in  
citations for violations and/or closure of the booth until violations are corrected.
Confirmation of payment and requirements that must be submitted with this master application:

  $35 Non-Refundable, Permit Application Fee
By signing, I acknowledge and understand the requirements listed above and in the event guide.

Vendor Applicant’s Name: Email Address: 

Vendor Applicant’s Street Address: City, State, and Zip: 

Mobile Number: Telephone Number: 

Event Name: Event Location: 

Permit Type:        Tent        Mobile Unit                                     Sales Tax ID#: 

Permit Inspection Request (date & time):

Permit Inspection Location Request: 

Inspection Information | Health permits are approved, issued, and delivered on-site after the inspection.

Vendor Contact Information | Standalone permit it required if the contact is different than the master application

List Menu Items to be Prepared/Served On-site:  Food Purchase Location: Receipt Attached:

        Yes         No

       Yes         No

       Yes         No

       Yes         No

       Yes         No

       Yes         No

List foods that will be prepared on-site and the type of equipment to be used to maintain proper temperature control:

Cooking Equipment:      Electrical      Charcoal      Propane     Gas Grill
List Type of Equipment Using:
Hot/Cold Holding Equipment:       Mechanical            Electrical   

Cooking Equipment:      Electrical      Charcoal      Propane     Gas Grill
List Type of Equipment Using:
Hot/Cold Holding Equipment:       Mechanical            Electrical   

Cooking Equipment:      Electrical      Charcoal      Propane     Gas Grill
List Type of Equipment Using:
Hot/Cold Holding Equipment:       Mechanical            Electrical   

Cooking Equipment:      Electrical      Charcoal      Propane     Gas Grill
List Type of Equipment Using:
Hot/Cold Holding Equipment:       Mechanical            Electrical   

TEMPORARY FOOD PERMIT | Master Application

Consumer Health Division, 221 N. Elm St. Denton, Texas 76201 | Office (940) 349-8360; Fax (940) 349-7208



Street or Intersection: Closure Date:

Cross Street | From: Start Time: 

Cross Street | To: End Time:

Type of Closure: Street of Side:

Purpose of Closure Request:

STREET CLOSURE REQUEST | Master Application

Street or Intersection: Closure Date:

Cross Street | From: Start Time: 

Cross Street | To: End Time:

Type of Closure: Street of Side:

Street or Intersection: Closure Date:

Cross Street | From: Start Time: 

Cross Street | To: End Time:

Type of Closure: Street of Side:

Street or Intersection: Closure Date:

Cross Street | From: Start Time: 

Cross Street | To: End Time:

Type of Closure: Street of Side:

Confirmation of permit application & payment requirements that must be submitted together.

 Street Closure Notification           

 Official Traffic Control Plan for street closure request, parade, and/or neighborhood block party

 Private Lot Written Right of Possession

 Map of Parade Route

 Additional page of street closure description, attached as needed

By signing, I acknowledge and understand the requirements listed above. 

Street or Intersection: Closure Date:

Cross Street | From: Start Time: 

Cross Street | To: End Time:

Type of Closure: Street of Side:

Number of Police Officers Required:____________________________________ Police Escort:____________________________

Estimated Cost for Street Closure Police Assistance: ____________________ Approved by:____________________________



Special Event Permit Application | 21

ADDITIONAL STREETS FOR CLOSURE REQUEST | Master Application

Street or Intersection: Closure Date:

Cross Street | From: Start Time: 

Cross Street | To: End Time:

Type of Closure: Street of Side:

Street or Intersection: Closure Date:

Cross Street | From: Start Time: 

Cross Street | To: End Time:

Type of Closure: Street of Side:

Street or Intersection: Closure Date:

Cross Street | From: Start Time: 

Cross Street | To: End Time:

Type of Closure: Street of Side:

Street or Intersection: Closure Date:

Cross Street | From: Start Time: 

Cross Street | To: End Time:

Type of Closure: Street of Side:

Street or Intersection: Closure Date:

Cross Street | From: Start Time: 

Cross Street | To: End Time:

Type of Closure: Street of Side:

Street or Intersection: Closure Date:

Cross Street | From: Start Time: 

Cross Street | To: End Time:

Type of Closure: Street of Side:

CONTINUED STREET CLOSURE REQUEST DESCRIPTIONS

Number of Police Officers Required:____________________________________ Police Escort:____________________________

Estimated Cost for Street Closure Police Assistance: ____________________ Approved by:____________________________

Street or Intersection: Closure Date:

Cross Street | From: Start Time: 

Cross Street | To: End Time:

Type of Closure: Street of Side:



Purpose of Closure Request:

PARADE OR PARKING LOT PARTY REQUEST | Master Application

Parade, Fun Run, Bike Race and Similar Moving Closure Requests

Stage Time: Staging Location:

Start Time: Route Description:

End Time: Ending Location:

Estimated Parade Entries        Participants:              Vehicles:              Bikes:              Spectators:                Animals:

Other Details Needed:

Parking Lot Closure Request Information

Parking Lot Location:

Parking Lot Owner:

Description of Use:

Other Details Needed:

Confirmation of permit application & payment requirements that must be submitted together.

 Street Closure Notifiction Form           

 Official Traffic Control Plan for street closure request, parade, and/or neighborhood block party

 Private Lot Written Right of Possession

 Map of Parade Route

 Street Closure Form(s)

By signing, I acknowledge and understand the requirements listed above. 

Number of Police Officers Required:____________________________________ Police Escort:____________________________

Estimated Cost for Street Closure Police Assistance: ____________________ Approved by:____________________________



First and Last Name Street Address Signature Circle One Absent

Favor     Oppose

Favor     Oppose

Favor     Oppose

Favor     Oppose

Favor     Oppose

Favor     Oppose

Favor     Oppose

Favor     Oppose

Favor     Oppose

Favor     Oppose

Favor     Oppose

Favor     Oppose

Favor     Oppose

Favor     Oppose

Favor     Oppose

Favor     Oppose

Favor     Oppose

Favor     Oppose

Favor     Oppose

Favor     Oppose

STREET CLOSURE NOTIFICATION FORM

We, the undersigned, have been notified of street closures associated with the event listed and agree or disagree 
with the closure. We understand that if we have concerns about the requested closure, we can contact the event 
organizer or Special Events Supervisor. Once complete, return to Denton Civic Center, 321 E. McKinney St.

Event Name: Event Date(s) and Time(s): 

Purpose of Closure Request:

Event Location Description: 
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An operational permit is required to operate an air-supported temporary membrane structure or tent having 
an excess of 400 square feet or a canopy in excess of 700 square feet.

Permit Type:         New Installation          Modification           Other:

Permit Inspection Request (date & time):

Permit Location Request:

This permit becomes null and void unless a fire inspection is performed within six months from the date of issu-
ance. The granting of a permit does not presume to give authority to violate or cancel the provisions of any law or 
ordinances regulating construction. No inspection will be performed unless this permit is displayed on the job-site 
and the City approved plans are available to the inspector on the jobsite at the time of inspection. The applicant is 
responsible for all work done under this permit and must follow all applicable codes. Paper plans must be folded. 
Site Plans must detail lot lines, parked vehicles, and structures, fire extinguishers, exit signs, and no smoking signs.

Confirmation of permit application & payment requirements that must be submitted together.

$35 Permit Fee                  

Detailed site plan drawing showing clearance of lot lines, parked vehicles, and structures.

Detailed floor plan showing locations of fire extinguishers, exit signs and no smoking signs

Copy of the flame spread and fire-proofing certificate.

By signing, I acknowledge and understand the requirements listed above. 

Date Received by Fire Personnel:______________ Received by:______________________ Permit #:_____________________

Reviewing Officer:________________________________________________________________________________________________

OPERATIONAL PERMIT | Tents, Canopies, Temporary Membrane Structures 

Applicant’s Name: Email Address: 

Applicant’s Street Address: City, State, and Zip: 

Mobile Number: Telephone Number: 

Event Name: Event Location: 

Contact Information | Standalone permit it required if the contact is different than the master application

Permit Request Information
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An operational permit is required to host and/or operate a carnival, fair, and/or an event with amusement rides.

Permit Type:       New Permit       Renewal     Select One:       Carnivals & Fairs       Exhibits & Trade Shows   

Permit Inspection Request (date & time):

Permit Location Request:

An operational permit shall remain in effect until reissued, renewed, or revoked, or for a period of time specified  
in the permit. Permits are not transferable and any change in occupancy, operation, tenancy, or ownership shall  
require that a new permit be issued. Issued permits shall be kept on the premises designated therein at all times  
and be readily available for inspection.

Confirmation of permit application & payment requirements that must be submitted together.

$200 Permit Fee, if applicable                  

Detailed Public Safety Plan

Detailed Site Map, showing locations of vendor booths, fire extinguishers, and egress passage

Copy of insurance certificates for each amusement ride

By signing, I acknowledge and understand the requirements listed above. 

Date Received by Fire Personnel:______________ Received by:______________________ Permit #:_____________________

Reviewing Officer:________________________________________________________________________________________________

OPERATIONAL PERMIT | Carnival, Fairs, Exhibits, Trade Shows

Applicant’s Name: Email Address: 

Applicant’s Street Address: City, State, and Zip: 

Mobile Number: Telephone Number: 

Event Name: Event Location: 

Contact Information | Standalone permit it required if the contact is different than the master application

Permit Request Information
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An operational permit is required to operate a place of assembly.

Permit Location Request:

Confirmation of permit application & payment requirements that must be submitted together.

$200 Permit Fee                  

By signing, I acknowledge and understand the requirements listed above. 

Date Received by Fire Personnel:______________ Received by:______________________ Permit #:_____________________

Reviewing Officer:________________________________________________________________________________________________

Applicant’s Name: Email Address: 

Applicant’s Street Address: City, State, and Zip: 

Mobile Number: Telephone Number: 

Event Name: Event Location: 

Contact Information | Standalone permit it required if the contact is different than the master application

Permit Request Information

OPERATIONAL PERMIT | Place of Assembly
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